COMMITTEE CHAIR EVALUATION FORM

Please fill this form out as completely as possible.  It is very important that we have in writing how your program/event went and what needs to be done differently next time.  Thank you for taking the time to fill this out.  Please put the completed form in the committee file folder or the PTA mailbox.

Committee:_________________________________________

Chair(s):___________________________________________

Telephone:_________________________________________

Date of event/program:_______________________________

Budget amount:_________________

Amount spent:__________________

Are you willing to chair this committee again? _______ YES    _______NO

Recommendation of someone else to chair this committee:_________________________

Job Description (what did you do?):___________________________________________

Suggestions/Ideas/Recommendations for next year’s committee:____________________

Other Comments:_________________________________________________________

Please place an X next to the items you have attached to this evaluation:

_____
List of committee members

_____
List of resources used

_____
Record of meetings


_____ 
Copies of all publicity sent out

_____
Record of volunteer hours

_____
Copies of all correspondence

_____
List of costs



_____
List of supplies used

Thank you for taking the time to fill out this evaluation.  We really appreciate all the time and attention you have given to this committee.  Please return this evaluation and committee file as soon as possible so that we can plan and budget for next year.

